No. Comm/7/2016 Dated : 21th July 2016

OFFICE MEMORANDUM
Sub : Norms of IITM Academic-Cell

Director has approved the following norms in respect of Guides and Students (Ph.D./
Project/Summer Internship/M.Sc./M.Tech./Engineering etc.) recommended by the
Academic Cell Committee in its 15t meeting held on 5t May 2016 for the smooth
functioning of research students and day to day activities of Academic Cell.

Norms for Guides:

Summer internship program will be initiated every year during 1st week of March.
Academic Cell will issue the circular for willingness of interested Guides seeking their topic
of interest for guiding summer students (with an upper limit of two students per
Supervisor/Guide).

The Guides can communicate their willingness for guide ship for students i.e. Project
student/ M.Sc./M/Tech/Engineering./summer internship etc. by email to Academic cell
after obtaining prior consent and approval by the concerned Program Director

Norms for Students:

1. A maximum 30 students will be admitted at a time for pursuing the summer internship
programs at IITM. All the requests would be processed through Academic Cell for
necessary approval of Director.

2. The form (which will be available on IITM website under Academic Cell) is required to
be filled-up by the student and submitted along with their CV and recommendation of
head of the Department of the University/College/Institution etc. to Academic cell
(Hard and Soft copy) for further necessary action such as requirement of
accommodation, ID cards etc.. For funding issues, summer internship students are
required to secure the financial support from their own Institution. There will be one
window system for smooth functioning.

3. Ifrequired, the accommodation of students (Approx. 30 Numbers) will be arranged by
IITM, in ‘[ITM-IMD Hostel, Pashan, Pune’.

4. It is mandatory to submit a copy (soft & hard) of Project Report/Thesis, along with a
completion report, after completion of the project/research work to the Academic Cell
and IITM Library through Guide.

5. Printing of any kind of thesis/dissertation/project -internship report etc. on 1I'TM
printer will not be allowed.

6. Prior permission has to be taken by the student for extension of accommodation in
hostel through a request letter recommended by Guide and forwarded through
Academic Cell. The intimation to Academic cell is mandatory before leaving the IITM
and hostel Campus.

21718



7. Project students (summer project/M. Tech./M. Sc. Etc.) are not entitled for medical
facility from IITM. However, in case of emergency/brief sickness (First-Aid, Fever,
Cough Cold, Injury etc) IITM dispensary may provide the medical
consultancy/physiotherapy consultancy free of cost to the respective student through
a request put up through respective Guide.

8. The approval for attending training/conference/workshop by the Ph.D. students,
strictly after completion of the first common coursework of six months, will be
processed through the academic cell only after the strong recommendation and
justification received from the respective guide with the assurance of not disturbing
the academic program. The recommendation will depend on financial commitment
routed through the guide - academic cell - Sr. Manager- Accounts - Director. The
‘report of achievements’ also should be submitted through Academic Cell to Director.

9. All the Ph.D. students applications to any UGC recommended University within India
will be processed through Academic Cell to Establishment Section for further action.
10. The information related to every students who is studying in IITM will be displayed on
[ITM website i.e. names of student pursuing Ph. D., M.Tech., M. Sc. Project etc., Title of
the dissertation, Guide/Co-guides, University/Institute affiliation, year of the Ph. D.

dissertation etc.
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(V. R. Patil)
Senior Manager
For Director

Copy to:

All Project Directors Divisions/Sections/Units/Centre



