EARTH SCIENCE SYSTEM ORGANIZATION (ESSO)
Ministry of Earth Sciences (MoES), Government of India
INDIAN INSTITUTE OF TROPICAL METEOROLOGY
Dr. Homi Bhabha Road, Pashan, Pune-411008
(Advertisement No. PER/06/2015)

The Indian Institute of Tropical Meteorology (IITM), Pune, is an autonomous research
organization under ESSO/MOoES, fully devoted to cutting edge research in various aspects of
Weather and Climate Sciences.

The Institute has excellent infrastructural facilities such as High Performance
Computers, modern library, observational facilities, workshop and other scientific support. It
has a strong link with various universities and national and international organizations.

The Institute is looking for recruiting a bright and talented candidate for 01 post of
Senior Manager (Administration) in the Pay band of ¥15600-39100 with Grade Pay of ¥7600/-
on deputation/absorption basis. The incumbent will head the Administration Division of I[ITM
and will be required to advise the Director, on administrative and financial matters of the
institute.

For details of the post and other requirements, please visit the Institute’s website
http://www.tropmet.res.in. Aspiring candidates may please submit your applications, in the
proforma attached with detailed CV and other relevant papers to the Director of this Institute
latest by 05.00 pm on 14t September 2015.



http://www.tropmet.res.in/
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The institute is looking for recruiting a bright and talented candidate for 01 post of
Senior Manager (Administration) in the Pay band of ¥15600-39100 with Grade Pay of X7600/-
on deputation / absorption basis.

The requirements for the post are as under:

Senior Manager: One Post

Pay Band: ¥15600-39100 plus Grade Pay X 7600/- plus allowances admissible to Central Govt.
employees stationed at Pune;

The Senior Manager (Administration) of the Institute having 239 employees at its
strength (including 125 scientists), plays a pivotal role not only in day-to-day work of the
Institute but also in planning and execution of Projects, promotions of all its existing scientists
and other employees and recruitment of new employees etc. In addition to keeping liaison with
the parent ministry for proper flow of funds and other administrative matters, the Senior
Manager is also involved in dealing with legal matters related to the Institute. The Senior
Manager is the senior most administrative officer and will be the overall In-charge of all the
administrative wings of the Institute such as the Personnel, Accounts, Purchase & Stores,
General Administration, Service Benefit Unit etc. He will be required to advice Director on
administrative and financial matters.

By Deputation/absorption basis:

Essential qualifications:

(i) Master’s Degree in any stream from a recognized University.

(ii)Good knowledge of Information Technology (IT) and Computer operation.

(iii)06 years experience in Govt./PSU/Autonomous Bodies in the administration in the Pay
Band of¥15600-39100 with Grade Pay of X6600.

Cond...


http://www.tropmet.res.in/

Desirable Qualifications :

(i) MBA/LLB/Diploma in Management from a reputed Institution.

(ii) Should have working experience in dealing with recruitment policy, pension cases,
financial management, purchase, estate management and organizing various events

including Governing Council meeting and follow-up action.

(iii) A short write up less than a Page on challenges you have overcome and innovation you
made in your immediately past job may be included along with the application.

(iv) Should possess leadership qualities to steer the whole administration of the Institute.
Eligibility criteria for deputation/absorption basis:
Officers under the Central Govt./State Govt./PSU/Autonomous Bodies :
(i) Holding analogous posts on regular basis in the parent cadre/department.
OR

(ii) With 6 years regular service in posts in PB-3 + GP ¥6600/- or equivalent in the parent
cadre /department.

Period of deputation :

Period of deputation including period of deputation in another ex-cadre post held
immediately preceding this appointment in the same organization / department of the
Central Govt. shall ordinarily not exceed three years.

Age limit :

The maximum age limit for appointment by deputation/ absorption shall not exceed
56 years, as on the closing date of receipt of application.

Cond...
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INSTRUCTION

Only Indian Nationals are eligible and need to apply.

The place of posting is at Pune with transfer liability to any part of India.

Age relaxations are applicable as per the Central Government rules.

Mere possession of required qualification will not entitle the candidates to be called for
interview.

Candidates working in Government/Public Sector Undertakings/ Autonomous bodies
should apply through proper channel. They may however, send advance copy of application
along with the enclosure which should reach on or before the prescribed last date. If
application is not routed through proper channel the candidate must produce the requisite
“No Objection Certificate” from their employer at the time of interview.

The candidates should arrange two letters of reference to be sent directly to the
undersigned from Gazetted Officers familiar with the candidate’s work.

The envelope, containing complete application, should be super-scribed as “Application for
the post of Senior Manager for [ITM”.

Candidates called for interview will be paid sleeper class to & fro train fare by the
shortest route on production of original tickets.

Desirable qualifications and experience can be relaxed at the discretion of the Director in
case of exceptionally good candidates.

Experience shall mean the experience in the relevant field acquired from a
Government/Semi govt./Autonomous/Research/Reputed Organization after obtaining the
minimum educational qualification asked for in the said category.

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

Canvassing in any form will disqualify the candidate from being called for interview.
Candidates must produce all original documents in proof of details furnished in the
application at the time of interview for verification and the same will be returned after
verification.

Candidates must send their application by Registered Post only. IITM will not be
responsible for any postal delay or loss in transit.

Selected candidate may have to join the post immediately on being found fit by Medical
Authority.

Persons interested in this post are requested to send their application in the pro-forma at
Annexure-I. The application complete in all respects should be addressed to the Director,
Indian Institute of Tropical Meteorology, Dr. Homi Bhabha Road, Pashan, Pune 411008 and
should reach latest by 05.00 pm on 14th September 2015.

This advertisement is also available on the website www.tropmet.res.in

Director
Indian Institute of Tropical Meteorology

Dr. Homi Bhabha Road, Pashan,
Pune - 411008 INDIA
Phone 91-20-25904203
Fax 91-20-25865142
URL: http://www.tropmet.res.in
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