gt AT yomel Weree (STHTHan)
gl e #ArerT (TH3NSTH), HRA WER
SR 3vureRily Aivw e avae
sT. gt smeT U, TwIoT, YoT- 411 008
(fasiasr &. 90 T/03/2018)

AR 3soreRl Atew femer v (0 $0 $8ww), qom STwuast / wHaAdTw
F AGT UF TG ITEUT Wrsa ¢, ot & dAtwwr 3R ey faw @ ffder gt
# ol FqEue F Qofaar gafda ¢ | dwe & 3w fasiea FF, 0 gfaw
EaFTerd, WEr gRuw, Frkmer 3R 3w dfae awdd ol sepse giaadr g
¢ | sua R ReafRggmeat aur wda ik siaRdar Wl #0 61y Aoqg ¥aY ¢ |
Wiﬁ'ﬁﬁﬂmhttp://www.tropmet.res.inWW%I

weyre gfafagiFa/sraeaor 0 ] @ qund dardt 7 A ST wER FHEER 5
for e st s ary 78t @i (Fh q@er 0 @) 0 IER TERew @11 § dEd
# geanafas FRASRY 7001 g F0 AT 3soradr 3R gahememel 3wflgar Y ot v qarer
#§ | veult 0 §0 §8uA T wAEAF WHTET T Aded FEn AR @ H FEE @
yafA® vd Ry Al ) g 8 |

9g # fAT 0 qegFare fAeger §

g e : v ug

AT WIS JOFRT F0 9 (144 donfas! afga) 219 FH=iEt 1 g
¢, 9% 9 FHA AEA F deifest F F wfg RSt @ faee A, swen weit AlsEr
defast 3R 3w FATRE fr Eefa # qur FwnwTREt f adf 0 & F Azt
e e @ | A @0 3RT var sk s el Awet @@ e qa JEem @
WY §UF TA0 IGA0 F HAE1, TS AOFR FF A FEAT Fefet AW |0
faean# st anfae § | wfaw aftE Fifds, omn, w7 IR SR, Wy,
ET a1 TEHE 0 & Stenaeaer 0wl werafas gal w1 et vl § 1 swnfaeEs @
vemrafas 3R T el ® were gt 0 FeaE el |

wfafargfaa/s@aor 0 4R @ :

0 99« HEdIU :



10 91 0 JUwfas 3qed 0 99 Wias Bd, Gwd g wdews 1® & 8w
T dafas (EREMY a1 rd-aerY) e H |

BT AU :

srclt, der e AT yeue, 9, d9er yeud 3R R FRFAT &1 0 A9 0 a1
ﬁmﬁmgm T TifRe |

TATeTcHE FFGET A |

wfafegfea #r safar -
¥% WHFR 70 38 Foroar/femr F, 3w FglFa suqia seanaRa 3w Had-awy ug A
vfafagiaa & safer afga, sfafagEa @ safer 0 7k w &s o= qoafas & el

0 g e
vfafagida / smaewor gErr fAgfea @0 faw sf@saw 0 3 @\, 0 98 grod gandr
afea fafy w, 40 a¥ woafds =€t geft | Reeell, el FdRat wfar F$ 0 7
AT g § |



He{eRI

FAA HRAT APRIS 99 § 3R 0 q8T FIE0H 0 J9TSar § |

AR 90 Rt sft T & FyTHTROr Ef¥ca FER At T SIE qoTg |

0 g @ & ge FF TER AT 70 AR aeg |

0 9eFF T F EAIFISFAIGAN ARTHR F fAT AT FAIFT §FeR gt g |
TERY/I-aEd # FRRG 3FAlGart #1 3R ACIRw W00 TET FIAT NN | gTeifn, at 9o
dt Feeas! F0 WY 0 9Ea # JAF 9f wor wwaod, N FuiRa sfaw Ay @ swwowgen
Tgael 9fRT | A 0 9ES HUAT 0 9B ST AIA WO AE HHT § A IFHEEAR H
WIETCHR F0 T IqaAufaaiear FuariBra sremafa qAmords « ge&qd FI ghm |

THRY/ I -FFR)/FAT Wod # FRRG 3FAGaRT F1 39090 0 984 F0 91 A5 aa @
IR (vdien ) Y GraAifhd gfaan a9 FIADRT 0 9THar ¢ |

3FigaR it 3FAlgaR F0 w1 guaRfEa weafa sftwmRat aoer dest vl fir sqavyr F&
gl [Snas srtleTare™l & Henswe |

frerer, e qof 0 @8 ¥, 3@ W 0 $0 $dew @ R vawlE afted v @ R
0 98« “ $H YhR SURAET HIAT oM |

AR 70 fT o 710 3Fflqart 1 S @@l 70 e @ R fear smeam |
FWTUROT 3eal 3FAGaR F0 AHAIH feers F0 fages w0 arqera 3k gl sga e #
ST "l ¥ |

FgeE H Y, 39 AOf A qe0 AU Fgaaw AfWF EaT God FA0F0 906 FIHHY/37e-
TIHRY/Farae)/rgaeTe/afafsd Wered quaTed FHIT &8 H HqeT F0e |

aHAIR B it g R 0 e qo-ars/mEER/aaR W fAER ad fmar smeer |

et sft 37 F yaR WosFHIGAR A AETEER 70 AT e SEURnfARE (disqualify) AT ST
3FAIGAR. T ARITCHR ) §AY, A 7 fAT 0 q8a & geqa Rawor F0dqq 037 & et
A SEAEET T GEA FLAT g1 3R TG 9RATT Fo¢ Afw F 7w Smeam |
oITa/Aafta ATl i T gfadt 70 R site-ase seqa 0 9 sdiga R Smeen |
HT-ABA [ T TEGT FAU FT GRAUT 26/03/2018 (3.00 HWEA) H 0 17 gneh Ik
07/04/2018 FY A 05.00 (39RTET) 95 AT |

HA-TME 0 TEA TFIA FLAUH qG SFHIGART FT HIADD TEA Y g7 Hid Foreex dee/wdis
e GaRT FHAG WHY 0 9AF FaEEl F 1Y Ausfeai@a qarr soeh gl sk a7 Rew
15.04.2018 FT AT 05.00 (3TRTE) asruaa;trgavﬁamm

foremrs
R IeureRie Alaw Ree aeu=
qort- 411 008 HR
BT 91-20-25904465

hFq 91-20-25865142
URL : http://www.tropmet.res.in



EARTH SCIENCE SYSTEM ORGANIZATION (ESSO)
Ministry of Earth Sciences (MoES), Government of India
INDIAN INSTITUTE OF TROPICAL METEOROLOGY
Dr. HomiBhabha Road, Pashan, Pune-411008
(Advertisement No. PER/03/2018)

The Indian Institute of Tropical Meteorology (IITM), Pune, is an autonomous
research organization under ESSO/MOoES, fully devoted to cutting edge research in various
aspects of Weather and Climate Sciences.The Institute has excellent infrastructural facilities
such as High Performance Computers, modern library, workshop and other scientific
support. It has a strong link with various universities and national and international
organizations. The details of the Institute are available at http: //www.tropmet.res.in.

The institute is looking for recruiting a bright and talented candidate for 01 post of
Administrative Officer in the level 11 of pay matrix as per 7t CPC plus allowances as
admissible to Central government employees stationed at Pune on deputation / absorption
basis.

The requirements for the post are as under:

Administrative Officer: One Post

The Administrative Officer of the Institute having 219 employees at its strength
(including 144 scientists), plays a pivotal role not only in day-to-day work of the Institute
but also in planning and execution of Projects, promotions of all its existing scientists and
other employees and recruitment of new employees etc. In addition to keeping liaison with
the parent ministry for proper flow of funds and other administrative matters, the
Administrative Officer is also involved in dealing with legal matters related to the Institute.
The Administrative Officer is the overall In-charge of all the administrative wings of the
Institute such as the Personnel, Accounts, Purchase & Stores, General Administration,
Service Benefit Unit etc. He will be required to advice Director on administrative and
financial matters.

By Deputation/absorption basis:
Essential qualifications:

Bachelor’s degree with 10 years of administrative experience, out of which 8 years in a
supervisory grade, preferably in a scientific (Govt. or Semi-Govt.) organisation.

Cond...



Desirable Qualifications :

Should have worked in the areas of recruitment, pension cases, financial management,
purchase, estate management and organizing various events.
Operational Computer Knowledge.

Period of deputation :

Period of deputation including period of deputation in another ex-cadre post held
immediately preceding this appointment in the same organization / department of the
Central Govt. shall ordinarily not exceed three years.

Age limit :
The maximum age limit for appointment by deputation/absorption shall not

exceed 40 years, as on the closing date of receipt of application. However there is no age
limit for Government employees.
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INSTRUCTIONS

Only Indian Nationals are eligible and need to apply.

The place of posting is at Pune with transfer liability to any part of India.

Age relaxations are applicable as per the Central Government rules.

Mere possession of required qualification will not entitle the candidates to be called

for interview.

Candidates working in Government/semi Government/Autonomous organisation

should apply through proper channel. They may however, send advance copy of

application along with the enclosures which should reach on or before the prescribed

last date. If application is not routed through proper channel the candidate must

produce the requisite “No Objection Certificate” from their employer at the time of

interview.

Candidates serving in Govt./ semi-Govt.,/Autonomous organization are required to

enclose attested photocopies of the APAR of the last 5 years along with their

application.

The candidates should arrange two letters of reference to be sent directly to the

undersigned from Gazetted Officers familiar with the candidate’s work.

The envelope, containing complete application, should be super-scribed as

“Application for the post of Administrative Officer for IITM”.

Candidates called for interview will be paid train fare as per Government of India

norms.

Experience and Desirable qualifications can be relaxed at the discretion of the Director

in case of exceptionally good candidates.

Experience shall mean the experience in the relevant field acquired from a

Government/Semi-govt./Autonomous/Research Organization after obtaining the

minimum educational qualification asked for in the said category.

No interim enquiries / correspondence / communication of any sort will be
entertained on the matter.

Canvassing in any form will disqualify the candidate from being called for interview.
Candidates must produce all original documents as proof of details furnished in the
application at the time of interview for verification and the same will be returned after
verification.

Online application submitted without the scanned copies of relevant certificates will
be rejected.

Facility of submitting online application will commence on 26/3/2018 by 3.00 p.m
and close on 7/4/2018 by 5.00 p.m.

After submitting the online application candidates must send the hard copy of their
application by Registered Post/ Speed Post only along with all necessary documents
on the below mentioned address and should reach latest by 05.00 pm on 15/04/2018.

Director
Indian Institute of Tropical Meteorology



Dr. HomiBhabha Road, Pashan,
Pune - 411008 INDIA
Phone 91-20-25904465
Fax 91-20-25865142

URL: http://www.tropmet.res.in



